EMPLOYMENT OPPORTUNITY

Position: Davenport West Backyard Tree Project Coordinator
Organization: GreenHere www.greenhere.ca
Type: Contract for 3 months (March 2008 to June 2008) 

Number of Positions: 1

Location: Toronto, Ontario (at DPNC, 1900 Davenport Rd, west of Lansdowne)

Wages: $18.00/h

Application deadline: February 1, 2008 

GreenHere is a non-profit community group dedicated to increasing green space in Toronto’s Davenport neighbourhoods. We are neighbours working together to improve our environment and safeguard the health of all residents. By planting trees today and developing tree stewardship programs, we are protecting urban ecosystems and long-term air quality for generations to come.  The Davenport West Backyard spring tree planting project will provide 250 large canopy native trees to the residents of Davenport, an area in which there is a prominent lack of green space (23% of the average Toronto neighbourhood) and a large proportion of paved surfaces. 
Position Summary

GreenHere is seeking a Project Coordinator to work with staff and the community scheduling, educating, and planting trees. The position requires a candidate that has a background in urban forestry, or related field, to lead the Davenport West Backyard Tree Project starting March 3rd and ending May 23rd 2008. Project Coordinator will conduct site visits, organize planting schedule, pick up trees, and planting materials, and assist in report writing. While increasing community engagement, and educating and promoting homeowners on tree care and the environmental benefits of trees. We are looking for skilled, enthusiastic and a reliable team player with a strong interest in community development and the urban forest.

Responsibilities 

· Assemble and distribute communication materials regarding the Davenport West Backyard tree project, and tree care/ stewardship 

· Monitor orders, conduct prescreening calls and schedule phase 1 & 2 site visits

· Organize planting schedule/ planting teams

· Assist with the supervision of planting crews with the Team Coordinator 

· Conduct on site visits to determine the plantable sites to allow for maximum growth and survivability 

· Advise homeowners on tree location, native species, tree care, and other urban forestry issues

· Direct and supervise casual/ contract staff to complete all assigned duties

· Liaise with local media, community groups, and City of Toronto staff

· Educate, answer questions on tree care, (mulching, watering) in person and phone/ email 

· Create a database of the new trees for follow-up purposes

· Coordinate tree storage and pick up

· Coordinate and participate in Spring planting of 250 potted (5 gal) trees

· Communicate courteously and effectively with the general public

· Assist with the preparation and writing of proposals and reports
· General administration as required
· Apply safety precautions and procedures in the performance of all duties, in accordance with the Occupational Health and Safety Act

· Assist with inventory of new trees using GIS mapping

· Deliver educational messages and materials

· Perform any other jobs as assigned
Qualifications 

· Urban Forestry, Environmental Science background (university or college level) or related discipline a significant asset

· Knowledge in plant care, pruning, and common names

· Experience in tree planting, species selection (Native plants) 

· Excellent written and oral communication skills

· Basic computer skill (Microsoft and Mac Operating systems)

· Understanding of environmental and urban forestry issues 

· Familiarity with City of Toronto Tree policies and procedures 

· Strong organizational skills

· Excellent oral and written communication skills 

· Excellent interpersonal skills

· Self-motivated, creative and critical thinker with an attention to detail

· Adaptability, able to work in a variety of conditions

· Experience working or volunteering with a non-profit organization an asset

· Valid drivers license and clean driving record

· Use of own vehicle will be considered a significant asset

· Resident of the Davenport community (Dovercourt to CNR/CPR tracks; Bloor to St Clair) preferred

· Ability to speak a second language preferred (especially Spanish, Arabic, Italian, Portuguese, South Asian languages, Korean) 

· Ability to work in team environment and independently

· Interest in community development and urban forestry issues, experience in these areas (work or volunteer) is considered an asset.

· Ability to work outdoors in all types of weather conditions and should be physically fit (must be able to walk approximately 5 hours/day- with breaks)

· Knowledge of Davenport West region is considered an asset

· Volunteer experience in the Davenport community is considered an asset

· Good English skills (written and verbal)

· Respect for diverse cultures and ability to work well with people of different social, cultural and educational backgrounds

· Ability to work occasional evenings and weekends 

· Ability to understand and carry out verbal and written instructions

Please submit your cover letter and resume by mail or email to:
Andrea Dawber 

Project Manager

GreenHere

1900 Davenport Road

Toronto, Ontario

M6N 1B7

Email: adawber@simpatico.ca  
Website: www.greenhere.ca
